
Data Management Plans  
& the DMPTool 
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Data Management Services @ MIT Libraries 

• Workshops/Webinars 

• Web guide: http://libraries.mit.edu/data-management

• Individual consultations 
▪ includes help with creating/reviewing data management plans 
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Why a DMP?  Why data management? 

● Meet funder requirements 

○ DMPs required within grant applications 

○ Researchers required to share data collected  

● Saves time and prevents data loss  

● Makes it easy to share data later, increasing research impact  
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Funder Requirements 

“The Obama Administration is committed to 
the proposition that citizens deserve easy 
access to the results of scientific research 
their tax dollars have paid for.” 
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Funder Requirements 

List of major funder requirements: 
http://libraries.mit.edu/scholarly/publis
hing/research-funders/research-
funder-open-access-requirements/    
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Today’s Workshop 

1. The What 

 Content of a data management plan 

2. The How 

 The DMPTool 
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General content of a DMP 

1. Project, experiment, and data description 

2. Documentation, organization, and storage 

3. Access, sharing, and re-use 

4. Archiving 

Always check for and follow a 
funder’s specific requirements 

Details for each of these areas can be found on our website 
at: http://libraries.mit.edu/data-management/plan/write/
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1. Project, experiments, and data generated  

Data description 

▪ What is it?  

▪ How will it be collected?  

▪ What format is it in?  

▪ How much data will be generated? 

Secondary data 

▪ Are you using data that someone else produced? If so, where is it 

from? 

Roles and Responsibilities 

▪ Who is responsible for managing the data?  
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2.Documentation, organization, and storage 

Documentation (aka metadata) 

• What documentation will you create in order to make the data 

understandable by other researchers? 

▪ What types of information are important for describing, discovering & using 
the data? 

▪ Which mechanisms for metadata capture make sense given your research 
workflow? 

• Are you using documentation standard to your field?  

▪ See Digital Curation Centre's browsable database of

disciplinary metadata for examples 

More information on documentation/metadata can be found on our 
website at: http://libraries.mit.edu/data-management/store/documentation/
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2.Documentation, organization, and storage 

Organization 

• What directory and file naming conventions will you use? 

More information on file organization can be found on our website at: 
http://libraries.mit.edu/data-management/store/organize/  
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2.Documentation, organization, and storage 

Storage 

• What are your local storage and backup procedures?  

• Will this data require secure storage? 

• What tools or software are required to read or view the data? 

More information on backups & MIT resources can be found on our 
website at: http://libraries.mit.edu/data-management/store/backups/
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3.Access, sharing, and re-use 

● What data will be shared, when, and how? 

○ Will this research be published in a journal that requires underlying data to 

accompany articles? 

○ Will there be any embargoes on the data? 
 

● Does sharing the data raise privacy, ethical, or confidentiality concerns?   

○ Do you have a plan to protect or anonymize data, if needed? 

 

More information on sharing data can be found on our 
website at: http://libraries.mit.edu/data-management/share/
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3.Access, sharing, and re-use 

● Who holds intellectual property rights for the data and other information 

created by the project?  

○ Will any copyrighted or licensed material be used?  

○ Do you have permission to use/disseminate this material? 

 

● Are there any patent- or technology-licensing-related restrictions on data 

sharing associated with this grant?  

 

● Will you permit re-use, redistribution, or the creation of new tools,  

services, data sets, or products? 
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4. Archiving 

● Will you store the data in an archive or repository for long-term access? 

If not, how will you preserve access to the data? 

● Is a discipline-specific repository available?   

● Or is there a funder-mandated repository?  

 

 

 

Resources for finding a repository 

● Registry for Research Data Repositories: re3data.org 

● Our website: http://libraries.mit.edu/data-management/share/find-repository/ 
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4. Archiving 

● How will you prepare data for preservation or data sharing?  

● Will the data need to be anonymized or converted to more stable file formats? 

● Are software or tools needed to use the data? Will these be archived? 

 

● How long should the data be retained? 3-5 years, 10 years, or ‘forever’? 
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Today’s Workshop 

1. The What? 

 Content of a data management plan 

2. The How? 

 The DMPTool 
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The DMPTool 

https://dmptool.org 
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